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1. Obaacts npuMeHenus
1.1. Hacrosmee Ilonoxenue PCIIaMEHTHPYET MPaBOBOH CTAaTyC CTPYKTYPHOTO MOpa3fieieHHs -
Y4ebHOro ynpasieHus ycTaHABJIMBACT €r0 3ajadH, (QYHKIIMH, CTPYKTYpY, OTBETCTBEHHOCTH, @ TAKIKE
TMOPANOK  B3AHMOAEHCTBHS ¢  APYTMMH  TIOAPA3JENCHUAMH  (eNepATLHOTO roCyJ1apCTBEHHOTO
OO/UKETHOTO 00PA30BATENLHOTO YUPEKAECHHS BHICIIErO obpasoBanus «MockoBcKas rocyrapcTBeHHas

XYIOKECTBCHHO-IIPOMBILIIJICHHAA akagemus um. C.I", CTpOl"aHOBa)) H CTOPOHHHMH OpraHH3allHsIMU.,

2. O6o3Havenus H COKpaMICHHN
B nactosumem ITonoxkeHnn npuMeHsIoTes: clienyiomme 0603HAYEHNS 1 COKpAaILEeHHS:
Araoemus- pejepanbnoe rocyapeTBeHHOE GIOKETHOE 00pA30BATENLHOIO YUPEKJICHUS BBICIIETO

obpasoBanus «MOCKOBCKas TrocyaapcTBeHHas XYJI0)KE€CTBEHHO-TIPOMBIIIIEHHAs akanemus um. C.T.
Crporanosay;

CII- CtpyxrypHOe noapaseneHue:;
Honodicenue- monoseHne 06 y4eGHOM yrpaBIeHHH.

3. O6mmue moJ10KeHUs

3.1. VyebHoe ynpaBiieHHe SBISETCS CTPYKTYPHBIM NoJpasJie/icHueM AKaJIeMHH, CO3JaHO JUIs
OCYHIECTBIICHNUS MIAHUPOBAHHS, OPraHM3allMi M KOHTPOJIS y4eGHOro mpomecca.

[TonHoe HaumenoBaHue - Vuebroe ynpasnenue

CokpaleHHOe HaHMEHOBaHHE: VY

3.2. YueGHoe ynpaBleHHe He SBISETCs IOPHIMYECKHM JIHIIOM ¥ BXOIUT B COCTaB AKaIeMUH.
Peopranusauusi u JMKBHAauus Y4eGHOTO yIpaBleHHS OCYLIECTBIMIOTCS HA OCHOBAHHH pelLieHus
VuéHoro coBeta AkajeMHH.
Cosnanme, peopraHMsanus H JIMKBAZAUMS Y4eGHOTO YNpaBlIeHHS OCYIIECTBISETCS B nopsJiKe,
IPeAyCMOTPEHHOM Y CTaBOM AKaJIEMHH.

3.4. YueGHoe ympaBieHHe BO3INABIAET PYKOBOIMTEIND (Ha"JanbHUK), KOTOpPBIA Ha3HAYaeTcs H
0CBOOOYXKIETCS OT OIKHOCTH MPUKA30M PEKTOpA.
JlO/DKHOCTHBIE 00S3aHHOCTH, MOJTHOMOYHS M OTBETCTBEHHOCTD PYKOBOAMTE/s YueOHOro yrmpasieHHs
OIIPEAEISIOTCS JI0JUKHOCTHOH HHCTPYKIIHEH.

3.5. Pykosonutens VYueGHOTO yIpaBleHHs HEMOCPEJCTBEHHO IOXYHHSETCS IPOPEKTOPY TI0
y4eOHoit paborte.

3.6. B cocTaB YueGHOr0 yrpaB/ieHus! BXOJIAT ClIEIYIOIIHEe OTAEIbI:

-Oten opranu3anuy yuyeGHOro mporecca;

-Otzienn HopmMaTHBHOTO OfecneyeHus yueGHOro Ipolecca;

-OT1en MOHUTOPHHTA.
3.7.Pacnipenenenne o6s3aHHOCTEH MeX/Ty OT/eNaMy Y4eGHOTO YIIPABIEHHS OCYLIECTBISET HAYATLHUK

Y4eOHOro ynpasieHus, pacrpeseneHne oOs3aHHOCTEH BHYTpH OTJeNa OCYIIECTBISIET PYKOBOMHUTEND

OTAena Y4eOHOro yNpaBlICHHsS, B COOTBETCTBHHM C HACTOAIIMM IlOMOYKEHHEM M JO/KHOCTHBIMH
MHCTPYKITHSIMH.

3.8. Ilpn YueOHOM ynpaBneHuH QyHKUHOHHPYET Y4eOHO-METOTHUECKHI COBET, COCTAB KOTOPOTO

yTBEpAKAaeTes exeroaHo. DyHKUMM npejcenarteNs BBINOJIHSET NPOPEKTOp 1o yueOHOil paGoTe,



CCKPETapeM SBIACTCA HaYalbHUK y4eOHOro yrpaBieHus, 100 JHIO, YTBEPXKIEHHOE IIPUKA30M PEeKTOpa
Axazemuu. ITlonoxenus o YueOHO-METOIHYECKOM COBETe pa3spadaTeIBaeT HpPOpPeKTop no yuebHOI
pabore.

3.9. VueGHoe ynpasienne HMeeT IITAMIIbL, TUUHBIX OIaHKOB U HHOM aTpuOyTHKH HE HMEET.

3.10. YuebHoe ynpasrienue permaeT Bo3okeHHbIE Ha HETO 3a7la4i BO B3aUMOJIEHCTBUM C JIPYTHMH
CIPYKTYPHBIMH  TIONPa3JIENECHUAME AKaJleMuH, 00pa3oBaTeLHEIMH H HAYYHBIMH YUPEKIACHUAMH,
o6LiecTBEHHBIMH 00beIHHEHHSAMHU M HHBIMH OPraHH3alHAMH.

3.11. B croeit nestensuoctn Yuebnoe ynpasiemnue PYKOBOJCTBYETCH:

-3akoHoM ot 273-®3 «O6 obpasoranmu B Poccuiickoit Denepanun»;

-lIpuKa3aMu HOPMATHBHEIMH H PEKOMEHIATeTbHEIMH JnokymMeHTaMu Muno6puayku Poccun;
-JleficTBYIOIMM  3aKOHOAATENBCTBOM — POCCHICKO Qeniepalin, HOPMATHBHBIMH  JOKYMEHTAMH
Muno6puayku Poccun;

-DelepallbHBIMU OCYNaPCTBEHHBIMH 00Pa30BaTEIbHbIMK CTaHIapTaMU BbICIIETO 00pa30BaHHuS,
-YcraBom AkageMun;

-HpHKEL?aMH H pacliopsKCHHUSIMH PEKTOpa AK&,I[EMHH, HHBIMH JIOKQJIBHBIMH HOPMAarHBHBIMH aKTaMH
Axanemun;

-IlpaBunamu BHyTpeHHEro TPYAOBOIO pacropsiika AKaJeMUH;

-Hacrosmum [Monoxennem\

3.12. Wndopmanmus o0 JeATeNBHOCTH y4eOHOTO  YIpaBIIeHHS pa3sMeInaeTcs Ha - caiite
https://mghpu.ru/sveden/struct. Pemenne o pasmemenun unpopMammu o YueGHOM yIpaBJIeHUH
MPHHUMAET HAYalbHUK y4e0HOrO YIpaBleHHs, OH JKe ONpEeleNseT CONCPKAHHE H HECeT
OTBETCTBEHHOCTD 3a JI0CTOBEPHOCTD Pa3MeLeHHOH HHDOPMAIHH.

3.13. MecTo HaxoxaeHHss Y4eGHOro yrpapieHus:

125080, Poccust, Mockea, Bonokonamckoe mocce, 1.9, ka6. 204 (rnaBHBIR KOpITYC, 2 9TaX,
JIEBO€ KPBLIO);

TelL: (499) 158-26-05;
e-mail: uch-upr@ mghpu.ru.

3.14. CtpykTypa M IITaTHOE pacHHCaHHe Y4eOHOrO YNpAaBIEHHS YTBEPHKIAIOTCH PEKTOPOM IO
NPENTOKEHHIO HaYaIbHHKA y4eOHOro yIpaBiIeHUs H 110 COTTACOBAHHIO C MPOPEKTOPOM MO YUeOHOI
pabore.

3.15. Tlpuém Ha paboTy u yBONbHEHHe PaGOTHHKOB YUueGHOTOo yHpaBJeHHs BKIIOYAs BCE BHIEI
COBMECTHTENIBCTBA, OQOPMIIAIOTCS INPHUKA30M DPEKTOpa MO MNpEJACTABIEHHIO HadalbHHKA Y4eGHOro
YNpaBJeHHs TIPH COrNIACHH MPOPEKTOpa 1o yueGHoM pabore.

3.16. PaGotHuku VYyeGHOro ympaBleHHs TNPUHMMAKOTCS Ha paboTy B COOTBETCTBHH C
tpeboBanmsmu  TK PO, JIOKHOCTHBIE MHCTPYKUHMH pabOTHHKOB YueGHOro ympaBieHHs
paspabarbiBaeT pyKOBOAUTEIb YUeOHOTO YIpaBieHHs B COOTBETCTBHH ¢ TpeGoBaHusMu [1010%keHus 0
TOpsijiKe pa3pabOoTKH H YTBEPKICHHUA JODKHOCTHON HHCTPYKIMH, yTBEPKIEHHOTO IPHKA30M PEKTOPA.

4. OcHoBHBIE 11eTH, 324241 H QYHKUIHH

4.1. Henu YVuebnoco ynpasnenus -KOOpIMHAIHSA IEATENTBHOCTH MOJPA3JCNEHH aKaIeMHH II0

NPOEKTHPOBAHHIO, pa3pabOTKe M pealH3allid OCHOBHBIX OOpAa30BATENBHBIX IPOTPAMM  BBICIIETO



obpasoBanma (ganee - OOII BO), Bxmoyas KOHTPONb coOMMOAeHHs TPeOOBAHMI 3aKOHOIATEIbCTBA
Poccuiickoii ®enepanyu U OpraHu3allHOHHO-METOAHYECKOE COMPOBOKACHHE JI€ATETLHOCTH.,

4.2. Yue6noe ynpagienue pewaem credywoujue 3adayu:
- TUIAaHHPOBaHHE, OpraHW3alMs M KOHTPoJdL yuebHoro mporecca mo peamusyemsim OOIT BO B
COOTBETCTBHH ¢ TpeOOBaHHAMHM 3aKoHozaaTenscTBa Poceniickoit Penepannn u muneH3nn AkageMuu Ha
OCYIIECTBJIEHHE 00pa30BaTeLHOMN JIESTEIbHOCTH;
- @QHaM3 CTPYKTYPEI U COAEpXKaHUs (elepalbHbIX IOCYIapCTBEHHBIX 00pa3oBaTeNBHBIX CTaH/APTOR
BBICIIECTO 00pa3oBaHus M KOOpAUHAIMs paboTel Kadeap mo paspaborke pabGouux ydeOHBIX IJIAHOB IO
HanpasIeHUAM H CHELHAILHOCTSM BBICIIET0 00pa3oBaHus B AKaJeMUHu;
— KOOP/JIHHAIIHS I€ATEILHOCTH Y4eOHBIX MMoApa3eieHHi AKaIeMHH MO BbIAAYE CTYACHUYCCKUX OUIIETOB,
3a4€THBIX KHHXKEK U cIIpaBoK 00 o0y4eHuu (nepuojie o0ydeHus);
— BEJIEHUE JTMYHBIX JIeT 00yJaroImxcs;
- opranu3aius M o0oOIIeHHe paboOThl AEKAaHATOB M0 KOHTPOIO 3a TEKYIIEH YCIeBaeMOCTLIO
00y4aroIuXxcsi, BeICHUIO THYHBIX(YUeOHBIX) el 00y4Yarommxcs;
—1H(OPMAIHMOHHO-CTATUCTHYECKOEe IIPEJICTABIEHHE [EATEIbHOCTH AKaJeMHH B CTATHCTHYECKHX
(hopmax no OCHOBHOM JEeATETLHOCTH;
- (JopMHpOBaHHE CTATHCTHYECKOW M MHOM OTYETHOCTH M0 06pa3oBaTenbHOl (yaeOHOI) NeATeTBHOCTH
AKaJIeMHH B COOTBETCTBHH ¢ TpeOOBaHUSIMHE YUpeIUTENS U 10 3aI[POCaM;
-obecneuenne mpouecca 0HOPMIICHHSA U BBIIAUH JOKYMEHTOB 00 00pa3oBaHuu;
- B3aUMOJAEHCTBHE C ['0CynapcTBEHHBIM YHHTapHBIM NpeAnpusTHeM ropoja Mocksel «MockoBcKui

conmanbHpiii  peructp». (I'VII MCP) o nepemaue JaHHBIX CTYJEHTOB IO BBINYCKY, BbIIauye H

o0cITy)KHBaHHIO COITHATBHBIX KapT B ropojae Mockse;
-BHECEHHE CBeJIeHHH B MH(popMalmonnylo cucremy «®eaepaibHbliil peecTp CBeJeHHH 0 JOKyMeHTax 00
00pa3oBaHHH U (M1H) 0 KBATM(HUKAIMHA, TOKYMEHTaX 00 00yUeHHI;

4.3. Ocnosnvie pynkyuu Yuebrozo ynpaenenus:

YuebHoe ynpaBieHHe B COOTBETCTBHH C IEISIMH H 3a7la4aMH BBIMOJTHSET CleIYIOMmue GYHKITHH
(BHIBI NEATETBHOCTH):

4.3.1. Ilnanupoeanue, opzanusayus u KOHMPONL Y4ebHO20 npoyecca No peanuzyeMviM
Axaoemueni OIIOII BO.

-Otzen opranu3aiun yueOHOTO Iporecca;

-Otnen HopMaTHBHOTO obecneueHus yueGHOro npoiecca,
Oma pynxyus sxaouaem:
- opMHupOBaHHE PETIAMEHTHPYIOMIKX JOKYMEHTOB 10 00ecneueHnIo yueOHOro npomecca TeKyIero u
nocneayromero yueGHoro roaa;
- pa3biCHEHHE OCHOBHBIX ITOJIOXKEHHI roCyIapCTBEHHBIX 00pa30oBaTeIbHBIX CTAH/IapTOB, (eaepalbHbIX
rOCY/apCTBEHHBIX 00pa30BaTe/IbHBIX CTAHJAPTOB, OKa3aHHE METOIMYECKOHl H KOHCYIbTaTHBHOMH
[IOMOIIH 110 X BHEIPEHHIO;
-hopMHpOBaHHE 3aBKH IS Y4acTHS AKaIeMHH B OTKPBITOM IMyOIMYHOM KOHKYpCE Ha paclpe/e/ieHue
OpraHu3alKsaM, OCYIIECTBISIOIMM 00pa3oBaTeIbHYIO NeSTeILHOCTh, KOHTPOIBHBIX IH(pP mpuema
rpaJaH 10 CIHEeNHATBHOCTSAM M HalpaBJeHUsIM TIOATOTOBKM [Uii OOydYeHHs 110 HMEKOIINUM



FOCY/IAPCTBEHHYIO AKKPEIUTALHIO 00pa3oBaTCIBHBIM NPOrpaMMaM BBICIIETO 00pa3oBaHMsA 3a CHET
Oro[KETHBIX aCCHTHOBaHM# (enepanbHoro GromKera;

- TpoBeIEHHE pacyeTa o0BeMa y4yeOHOH Harpy3ku kadeap AKaJeMHH B COOTBETCTBHH C
YTBEPXKICHHBIMH PEKTOPOM Y4eOHBIMH TJIaHAMM HAMpaBIEHWH TOATOTOBKH M CHEHMAIBHOCTEH W
HOPMaMH BpEeMEHH 1UIs pacdeTa oObema yueOHOM paGoTel, BBIIOJIHSEMON TpodeccopeKo-
MPENOIABaTEILCKUM COCTAaBOM AKaJeMHH;

- TIOArOTOBKA  MaTepHAIOB K  YTBEPHKACHHIO  IUTATHOH  YHMCJICHHOCTH  Ipodeccopcko-
TIPETI0IaBaTeIbCKOT0 cocTaBa Kadeap u hakyIbTeToB;

- KOHTpOJE pacmpe/ie/ieHHs yueOHOH Harpy3kd KadeapaM#, KOHTPOJIb BBIOJHEHHs pacdyeTa oObeMa
y4eOHOH Harpy3kH OCYIIECTBIAET IPOPEKTOP 10 y4eGHOMN paboTe;

- YYeT pacnpe/eseHHs ayaMTopHoro Qonia i obecrnedeHus y4eOHOTrO Ipoliecca, KOHTPOJIb
3(b(GeKTHBHOCTH HCIIONB30BAHUS Ay IUTOPHOTO GoHAa AKaTeMuH;

- KOHTPOJIb NOJITOTOBKH Y4€OHBIX MOMEIIEHUIT K TPOBEACHHUIO 3aHATHI B yueOHOM Toj1y.

- COCTaBIICHHE pacHHMCaHWs y4YeOHBIX 3aHATHH, H3K3aMEHALMOHHBIX CECCHIl W TOCYIapCTBEHHBIX
HUTOrOBBIX aTTECTAIUM;

- KOHTPOJIb TpPOBEICHHA 00pa3oBaTeNIbHOrO TIpolecca Ha (akyabTeTax AKaJeMHM, COrNIacHO
pPacnUCaHUIO;

-IIPHEM JINYHBIX JIe]I, 00ydaloluXcsl 4 abUTYPHEHTOB U3 IIPHEMHOM KOMHCCHH.

- BEJICHHEe JIMYHBIX JIeJI CTYAEHTOB, (JOpMHpOBAaHHE JIMYHBIX H€ JUIA IepeJadyd B apXuB AKaJeMHH
COIIACHO HOMEHKJIAType Oe;

- KOHTPOJIb JIBH)KEHUS KOHTHHI€HTA CTYI€HTOB, KOHTPOJIb BBINOJHEHHS FOCY1apCTBEHHOTO 3aIaHMUsI.

- popmupoBanue nokymenToB I'DK mns nepenaun B apxup AKaeMuH;

- opranu3anus padoT [0 COCTaBIeHHIO y4eOHBIX M1aHoB 110 HOBBIM OOIT BO, KOHTpOIJIB COOTBETCTBHS
yueOHBIX MIIaHOB TpeOOBaHMAM (elepalbHbIX TOCYAAapCTBEHHBIX 00pa3oBaTeNbHBIX CTAHIAPTOB

BeICIIEr0 00pa3oBaHMS M JPYrHX HOPMATHBHBIX JOKyMeHTOB Poccuiickoii ®Penepamuu B chepe
BbICLIIETO 00pazoBaHUs.

-3aKa3 Ha THPaXUPOBaHHE OJIAHKOB JOKYMEHTOB, HEOOXOTMMBIX Ais obecreuenus paGoThl yueOHBIX
nojApasaeieHui AKaaeMHuH;

-(opMHpOBaHHE MNPEIOKEHHH IO COBEPIICHCTBOBAHHIO YYeGHOTO TpoOIecca M BBIHECEHHE HX Ha
o0cyxneHre Y4YeHoro copera AKajieMHu

4.3.2. Opeanusayus u ynpagienue yueOHo-Memooudeckol dessmenvHocmuio Axaoemuu.

Ima ynkyus exrovaem:

-Otaen opranu3anuu y4eOHOro mnporuecca;

-Otzen HopMaTHBHOTO oOecneueHus yueOHOro npouecca
- pa3paboTKa M pacchUIKa B yueOHBIE MOJpa3aeeHuss AKaJIeMHH HHCTPYKIIHH, TONOKEHHH M APYyTrHX
HOPMAaTHBHO-METOAUYECKHX JTOKYMEHTOB.
- OpraHu3ainus ¥ KOHTPOJIb €XKEroJHOH aKTyalu3aluu y4eOHO-MeTOau4ecKux nokymeHToB no OOII
BO;
- cocTaBjeHHe o0mel OTYeTHOCTH MO PEeKTOPCKHUM MPOCMOTpaM, NPOBOAUMBEIM B

AKajeMHuH;



-COCTaBJICHAE OTBETOB Ha MMChMA I10 BOIIPOCaM y4eOHOH U METOHYECKOii paboThI;
- CHCTEMAaTH3aIUs U 00ecreyeHHe COXPaHHOCTH JTHYHBIX JIe/ CTYASHTOB;

4.3.3. Koopounayus OesmenvHocmu yuebuvix noopazoenenuii Axademuu no esidaue
O0KYMeHMO8 0 GbicuLeM 00paAz308anui.

-Ornen HopmatuBHOTO ObecneueHus yaeGHOro mponecca
Ima gynxkyus exmovaem:
- 3aKka3 OJaHKOB OKYMEHTOB O BhICIIEM 00pa3oBaHHM H O KBamudukaruu (671aHKOB CTPOroii
OTUYETHOCTH);
-obecneyctne 0pOPMIEHUS TOKYMEHTOB O BBICIIEM OOPA30BAHMM 10 HAMPABIEHHSM TOATOTOBKH 1
CIIEHANIEHOCTAM B COOTBETCTBHH C NpHKazoM MuHoOpHayku P® o mopsiake samosHenus, yyera u
BpLIaYM JOKYMEHTOB O BBICIIEM OOpa3OBaHHMH M O KBATHOHKAIMH W UX AYOIMKaTOB (Ha OCHOBaHMH
CBeJICHHH 00 yCcIIeBaGMOCTH, MPEICTABICHHBIX JIcKaHaTaMH (DaKyJIbTETOB).
- Y4€T, XpaHeHHe U Bbla4ya OJIAHKOB CTPOrOH OTUYETHOCTH TIO MPOTPaMMaM BEICIIErO 00pa30BaHHM;
- BblJ1aua 1y0/IMKaTOB JUILIOMOB;
- IOATBEPXKICHUE BBIIAYH JIMIIOMOB, B COOTBETCTBHU C HOMEHK/IATYPOii Jei;
-3aKa3 0JIaHKOB CNpaBOK 00 OOy4eHHW, CTyIeHUeCKHX OMIETOB M 3aYeTHBIX KHWKEK, 3aKa3 Ha
THPXHPOBaHHE OJaHKOB, HCIIOJIB3YyeMBIX B 00pa3oBaTEIbHOM MPOLECCE M BbIIada X CTPYKTYPHBIM
nojpasjie/ieHusM AKaJaeMuH (aekaHaTaM (akyIbTeTOB) JUIS JajbHENIIEro 0 opMIEHHS;

4.3.4. Hughopmayuonno-cmamucmuyeckoe npedcmaenenue desmensvrocmu Axademuu.
-Otnen oprausanuu yyeGHOro mporecca;
-Otnen HopMaTUBHOTO obecnedeHns: yueOHOTO Tponecca;
-OTzien MOHUTOPHHTA.

Oma pynxyus exnrouaem:

-MIPEICTABICHHE JaHHBIX II0 [IpOrpamMmaM BbICHIEro OOpa3oBaHMs JUIS €XKEroJHOH CTATHCTHYECKOM
OTYETHOCTH M0 AesATenbHOCTH AKaneMuH (popma Nel-Mouwurtopusr, popma BITO-1 u ap.).
-PEJCTABICHHE JAHHBIX I10 MpOorpaMMaM BhICIIEro oOpa3oBaHHS I EKEroJHOTO OTYeTa O
BBIITOJIHEHHH I'OCYIapCTBEHHOTO 3aJaHUs;

-3amoHeHne (OpM OTUETHOCTH HA JJIEKTPOHHBIX mopranax Munobpuayku P®, [lenapramenta
obpazoBanust MOCKBBI H T.11.

-[I0AIFOTOBKA K IIPEJCTABICHHIO YUPEIUTEIIO OTUETA O €XKErOaHOM caMoolc/ieIoBaHHH AKaJIEeMHH.
-cOOp cBeleHMIl M IpeACTaBICHHE YUpeIWTEeNI0 CBeleHHH 0 Kauaunarax B npexacexatenu DK Ha
ouepenHoi rox (ined.ru);

-BHeceHHe cBeneHuil B pasaensl [JOMAC- noctynait nmpaBuinpHo 00 akryanusanuu uHopmanuu ob
aKaJIeMHu;

-bopMupoBaHHEe  CBEJIGHHH  JUId  pasMelleHHs  Ha  caifte  AkageMuu B pasjene
https://mghpu.ru/sveden/education;

- nepejlaya CBEJEHUH O IUITAHHPYeMOM MpHeMe OO0YYaloIIMXCs, BHECEHHE IMepPCOHATBHBIX JaHHBIX

CTYJACHTOB B COOTBETCTBHH ¢ Pernamentom B3aumopeiicTBus Axkamnemun ¢ ['VII MCP (nns Beimycka
COLIMAIBHBIX KapT CTY/JCHTOB);



-BHECEHHE CBENeHHH B MH(pOpMaimoHHYI0 cuctemy «DUC ®PO» 0 BHIIaHHBIX JIOKyMeHTax 00

obpasoBaruu u (W) o KBaIMUKALMH, JOKYMEHTaX 006 OOYYEHHH IO IIporpaMMaM  BBICIIETO
obpazoBaHus;

-IIOArOTOBKA H TPCJCTABICHHE CBEICHHH 00 yueOHOH NeATeNIBPHOCTH IO 3anpocam YupeauTens H
JIPYTUX OpraHH3aliuii;

-(hOpMHPOBaHHE OTYETHOCTH IO JBHKEHHIO KOHTHHIEHTA CTY/ICHTOR;

-KOOpAHHAlMA W KOHTPOJb MOATOTOBKM MAaTEPUATOB IO BBIIABHKEHHMIO KaH/HIATOB HA HUMEHHELIE H
roCy/1apCTBEHHEIE CTHIIeHAHH, Meaand PAX u 1.1

-OTBETHI HA HUChMa M 3anpockl MunoOpHayku Pocenn o yyeGHbBIM Bompocam;

- [IO/ITOTOBKA M MpeACTABJICHHAE CBEJEHHH 110 3amnpocam OpI'aHHBHILIfIﬁ H Irpa’XJ1aH;

5. Bsanmocssizu

5.1. Tlpn ocymecTieHnn ycTaHOBIEHHBIX (yHKIMII YueGHOE yIpaBlieHHe B3aHMOJEHCTBYET ¢
NOJIpasaeNeHUsIME AKaleMHH, BEIOOPHBIMH OpraHaMH, TIPOPEKTOPaMH.

5.2, Vuénwiii cosem Axademuu no éonpocam:
- dAKTyaJIH3allHH OGP%OBETEHBHI)IX [IporpaMm, NpeJaoCTaBJICHUS YUPEIAUTEIIO CBEJIEHMH O KaHIIHIaTax B
npencenarenn ['OK Ha ouepenHolf ToA, MO BBIIBHXKEHHMIO KaHAMAATOB Cpel OOYdYarOMMXCS Ha
UMEHHBIC U FOCyIapcTBEHHEIE CTUTIEHINH, Meaann PAX
- YTBEPIKJIACHHH JIOKaIbHO-HOPMATHBHBIX aKTOB

5.3. Ilpopexmop no nayunoii u MesrcoOyHapooHot pabome no 60npoOCcam.
- TIPEACTABIICHUs YUPEIUTETIO U B JPYrHe OpPraHu3alMy €XXeroJHOW CTATUCTHYECKOH OTYETHOCTH II0
HAy4YHOH JeATeNbHOCTH AKaIEeMHH;

- BHECEHHMs CBCICHHH O HanpaBlIEeHMAX M pe3yibTaraXx HaydyHOH (HAYYHO-HCCIIENOBATENILCKOMN)
JIeATEeNIbHOCTH,

- OTYETHOCTH O B3aUMOCBA3AX CO CTOPOHHMUMHU OPraHU3allUsMH;
- 10 BOIpocaM IMOy4eHHs MHpopManu# o npoBoguMeiXx B MI'XIIA um. C.I'. CtporaHoBa HayuHBIX
MEPONPHUATHAX, KOHKYpPCax H T.J. B TE€4EHHE o4,
-OpraHu3alnuy y4yeOHOro mpolecca 1o MporpamMMaM IOATOTOBKH KaJpOB BHICINEH KBaTH(pHKAIMH B
acIUpaHType;
-[IPHEMa U OpraHM3aliy 00yYeHHs HHOCTPAHHBIX TPaKIaH, B TOM YKMCJIe HHOCTPAHHBIX IPAXK/IaH M JIHIL
Oe3 rpakjaHcTBa IOCTYNMMBIIMX Ha oOydeHHe B IpejeliaX yCTAHOBJIEHHOW I[IpaBHTENBCTBOM
Poccwiickoit @enepanuy KBOTHI Ha 00pa30BaHHe HHOCTPAHHBIX TPaXKIaH U JIHIl 0€3 rpaskIaHcTRa.

5.4. Omoen kadpos u denonpouseodcmsd

no 6onpocam npedocmagieHus.
- CBeICHUH 0 BaKaHCHAX;
- 3a4BOK Ha 3aM0JIHEHUE BaKaHCHI;
- XapakTePUCTHK Ha pabOTHHKOB, IPEACTABICHHBIX K IOOLIPEHUIO U HArPaXkKICHHIO;
- CBEJIEHHH 0 TpodeccopcKo-TNpeaaTeNIbeckKoM COCTaBe, IITATHOM YHCIEHHOCTH JUIS pacyera yueOHOi
Harpy3Ku Ha ouepeaHoil yueOHbIi rox;

- CBEJIeHUH 0 HApYIICHHAX pr,I[OBOﬁ JUCHUIINTMHEI H MaTepHAIOB JJIA pacCMOTPCHHS BOIIPOCOB O
IIPHABJICYEHHH paGOTHHKOB K ILHCLIH['IJ'IHHapHOﬁ OTBETCTBCHHOCTH,



- MHCHMEHHBIX OOBACHEHUMH 10 (hakTaM HapylIeHHs TPYJOBOTO 3aKOHOMATENHCTBA, JOTKHOCTHBIX
UHCTPYKIHUIL, TPYIOBOM AUCIMILIHHEL

- Tabeneil yuera pabodero BpeMeHHu;

- TpPEUIOKEHHWH O [arax Havyaga €XKErofHBIX OIUIAaYMBAaEMbIX OTIYCKOB, COIJIACOBAHHBIX C HX
MOAYWHEHHBIMHU O] TIOMKCE J1JIs TOCAEAYIONIEro COCTaB/IeHUs rpaduKa OTIYCKOB;

-JIMYHBIX JIE]T JUTA [Iepe/laye B apXUB aKaJeMHH.

no BONPOCAM NONVUCHUSA.!

- PELIEHHS O TIOOIIPEHHH COTPYIHHKOB,

- PCUICHUSA O IPUBJICYCHUH MX K TUCIUILUIHHAPHON OTBETCTBEHHOCTH, MO0 OTKA3E B ATOM:

- YTBEPKJIEHHBIX TPaHKOB OTITYCKOB;

- KOIIUif MPHKA30B U pacIiOpsKEHHIA;

- KOMHH HOPMAaTHBHBIX H OpPraHu3allMOHHO- pPaclOopsIUTEIbHBIX JIOKYMEHTOB B COOTBETCTBHH CO
CITHCKOM PacCCBLIIKH,

- JIMYHBIX J€]1 MOAUYHHEHHBIX pykoBoauTeasm CII;
- IMYHBIX 1€ U3 apXHUBa AKaJIeMHUH;
- IOYTOBOM KOPPECIIOHIEHIIMH, apecOBaHHON YueOHOMY YIIpaB/IEHHIO;
- IepeacT MOYTOBYIO KOPPECIOHAEHIIMIO JUIs OTIPABKH 3a CYET CPEACTB AKaJIeMHH.
3.5, @akynememut u kagheopot

Perynsiproe B3ammozneiicTBue mo BompocaM peanusaiuu yueGHoro mporecca. s ofecreveHns
IJIaHHPOBAHUSL y4eOHOro Ipolecca M OTYETHOCTH AkajeMHn Y4yeGHOe YyIpaBicHHE Iepeaaer
nozpasjie/ieHusiM GopMel Ui cOopa MaHHBIX, yueOHBIE NOpPYYEHHMs /s paclpeieIeHHs y4yeGHOM
HarpyskH, 1ad/0He! 1 GopMBI U1st hopMHUpPOBaHHS yueOHO-METOUUECKON TOKYMEHTAINH T10
OCHOBHBIM MPO(eCCHOHANBHBIM 00pa3oBaTeNbHBIM MPOrpaMMaM, OpraHH3alMOHHBIE JOKYMEHTHI 110
y4eOHOMY Tmporneccy, NOJyYaeT OT MoApasjeieHuli paboume MporpaMMbl JUCHMIUIMH M JIpyrHe
Marepuaibl Wi (OpMHUpPOBaHHA (OHZA YYeOHO-METOAMYECKHX peCypcoB AKAJEMHH, 3asBKM Ha
COCTaBJIEHHE PACIIUCAHHUS, IPYTHE JTOKYMEHTEI.

3.6. bubnuomexa, Ynpaenenue no KOHMponio 3a UCNONb30BAHUEM UMYUJECNEEHHO20 KOMNIAEKCA U
AOMUHUCMPAMUBHO-X035ticmeenHoll  pabome, IOpuouveckuii  omoen, Omaden  MeHCOYHAPOOHbIX
omHowenul U KoMMyHukayui, IInanoso-skonomuveckuii omoen, Omoen 6Gyxeaimepckozo yyema u
punancosozo KOoHmpos

BsanmosieiicTBre 1o BompocaM peanu3anuu y4eGHOTo npoiecca. YueGHoe ympaBleHHe mepenaet
Gopmbl 1o cOopy JaHHBIX IS OTY4ETOB AKAJEMHMH, BKJIIOYAeT [0JABAEMBIE YKA3aHHBIMH
NO/Ipa3/IC/ICHUSIMH CBEJICHHS B OTYETHI AKaJIEMHH.

V4eOHOe ympaBieHHE B CBOEH HEATETBHOCTH TaK YK€ B3aMMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH
NOJpasJie/IeHUsIMH  AKaJeMHH B TIpeJlelax HX KOMIETEHIHH H C OTIEIbHBIMH CTPYKTYPHBIMH
Nopa3/IeIeHUsAMH [10 BOITPOCAM, CBA3aHHBIM CO CHIEIH(PUKON UX JEATEILHOCTH.

6. IlepeveHb TOKYMEHTOB, 3anHceil H JAHHBIX
0 Ka4eCTBe [IeATeAbHOCTH YueOHOro ynpasjieHus

6.1. B YueGHoM ynpaBlieHHH BeAeTCs JOKYMEHTALMS ABYX THIIOB:



— BXOMduwadA, mnoctynaiomas B Y4eOHOe ynpaBieHHe M3 pekTopara, APYrux CTPYKTYPHBIX
TNO/Ipa3/ieiCHHi i AKaJIEMUM MK OT TPETHHX JIHIL;
— HCXojsIiad, W3jaBaeMas Y4eOHBIM YNpPaBICHHEM H HampasisieMas B JIDYTHE CTPYKTYDHbIE
noapaszeeHua AKaJeMUH HIH TPETHUM JIULIAM,

6.2 OTBEeTCTBEHHBIM 3a BelI€HHE JOKYMEHTAIlHH B YueGHOM YIOPaBJICHHH  ABJIAIOTCSA
YIIOJTHOMOYEHHbIe PA0OTHHKH M HAYIBHUK Y4eOHOro yrpaBiIeHHs.

6.3 JlokyMeHTanus XpaHUTCs B Y4eOHOM YIIpaB/ieHHH B T€YEHHE YCTAHOBJIEHHBIX HOMEHKIATYPOit
A8JT CPOKOB, M NPEBLABIAETCS MO TPeOOBAHMIO PEKTOpAaTa H COOTBETCTBYIOLIIMX KOHTPOJHPYIOIIHX
OpraHoB.

7. IlpaBa u 06s13aHHOCTH COTPYAHHKOB YueGHOr0 yIpaBieHus!

7.1. YueGHoe ynpaBlieHHe HMeeT IpaBo:

7.2. IlpencraBaath AKaJIEMHIO BO BHEIIHHX OPraHM3allMsAX MPH PEHICHHH BONPOCOB, CBA3AHHBIX C
o0pa3oBaTeIbHON JIEATENBHOCTRIO;

7.3. 3anpamuBaTth OT PYKOBOJHTENEH MOJApA3IeNeHHil H HHBIX CIELHATHCTOB MHOOpMAIHIO |
JIOKYMEHTEI, HeOOXOJUMBIE Ul BBIIONHEHHS BO3NIOXKEHHBIX Ha YueGHOe ynpaBieHHe (GYHKIMH M
00A3aHHOCTEH C y4eTOM DEKOMEHJIOBAHHBIX (HOPM, TIPABHI H CPOKOB O(OPMICHHUS 3aIpalIiBaeMbIX
CBEJICHHII.

7.4. Coobwarh aAMHHHCTpAllHH AKaJeMHH O HeIOCTaTKax M HapyMeHHAX y4eGHOTO mporecca,
BHOCHTb IPEUIOKECHUSA aJIMHUHHUCTpAlUH AKaJeMHHM 0 YCTPAHEHHIO BBISBJIEHHBIX HEIOCTATKOB,
COBEPILIEHCTBOBAHHMIO KauecTBa yueGHOro mporecca;

7.5. PaspabarbiBath M IpPeICTaBIATh HA YTBEPKACHHE PEKTOPY AKANEMHH IOJDKHOCTHBIE
HHCTPYKLHH COTPYIHUKOB Y4eOHOe yrpaBlieHue.

7.6. IlpaBa YueGHOro ynpapieHus peain3yroTcs HAYaTbHUKOM Y4eGHOTO YIIPaBIeHHs W, TI0 ero
MOPYYCHHIO, JAPYTHMH COTpyIHHKaMH YdeOHoro ympasaeHus. Corpyanuku YueGHOro ympasjieHHs
MMEIOT [paBa | 0053aHHOCTH, ONpPeIEIIeMbIC HX T0JDKHOCTHBIMH HHCTPYKIHSIMA.

7.7 Pykosonurens YyeGHOro ympaBlieHHs HECET NMEPCOHATLHYIO OTBETCTBEHHOCTE 3a BBIIIOJHEHHE
Bo3noeHHEIX Ha CII 3anau u peanuzaumio [Mosmuku u Lenei AxageMun.

Crenenb OTBETCTBEHHOCTH JAPYTHX PaGOTHHKOB YCTAHABIMBAETCS JOKHOCTHBIMH HHCTPYKIIHSMH,
B KOTOPBIX ONpPE/IE/ICHBI KBaTH()HKAIMOHHbBIE TpeOOBaHHS, 00SI3aHHOCTH, [IPaBa ¥ OTBETCTBEHHOCTE.

7.8.PaboTHukH YueOHOe yrpaBieHue 0053aHbl:

7.8.1. JloOpOCOBECTHO BBINOJHATH CBOH JO/UKHOCTHBIE OOSI3aHHOCTH B COOTBETCTBHH C
JIOJDKHOCTHON UHCTPYKIUEH.

7.8.2. CobmrojaTh npaBuia BHYTPEHHETO TPYI0BOTO PacIIoOpsIKa.

7.8.3. CucreMaTH4eCKH NOBBIIATE KBATH(HKALHIO.

Kaxnpli paboTHHK YuyeGHOrO ynpaBieHHs HECET OTBETCTBEHHOCTh 3a Ka4eCTBO BHINOJHEHHUS
paboT, BO3NI0KEHHBIX Ha HETO JIOJDKHOCTHOM MHCTPYKIIHEN.

7.9. PabotHukH YueOHOro ynpasjieHHs HECYT OTBETCTBEHHOCTh 3a:

7.9.1. Henamnexaniee HCIOJHEHHE CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEW, IPELyCMOTPEHHBIX
HACTOSAINEH NOKHOCTHON HHCTPYKIUEH.

7.9.3. HecobmoneHne TpynoBOro 3aKOHOIATENbCTBA, TPYIOBOM JHCIMIUIMHEL, TMPABHI 110
TeXHHKe 0€30IacHOCTH, OXpaHe TPY/a U MPOTHBOIOKAPHON 6e301acHOCTH.



7.9.4. HenpaBoMepHOe pacmpocTpaHeHHE, pasTalleHue U Teperauy MepCcOHAILHEBIX JAHHBIX
00y4YaromMxcs M paGOTHHKOB AKAaJeMHM B COOTBETCTBHE ¢ 3aKOHOJATeNbCTBOM Poccuiickoit
Penepanun.

7.9.5. IlpuunHeHHe MaTepHAILHOrO ymepba, B mpejenax, ONpeleNEHHBIX IeHCTBYIOIHM
3aKOHOAaTeNbeTBOM Poceuiickoii Meneparun.

7.9.6. Muble HapylIeHHs, COBepIICHHEIC B mporecce OCYINECTBJICHUS CBOEH JIesTeILHOCTH, B
npefenax, OonpeAe/IEHHbIX ISHCTBYIONINM 3aKOHOIaTeThcTBOM Poccuiickoi Denepanuu.

8. Uzmenenusn

8.1. OcHoBaHMeM [UIs BHECCHHS H3MEHEHMH H JONOJHEHHI B Hacrosiee [losoxeHHe ABIAIOTCS
BHOBb BBCIICHHBIC H3MCHCHHS U JIOTIOJIHEHHS! B HOPMATHBHO-IIPABOBBIE aKTEI, UMEIONIHE CHITY 3aKOHA, a
TaKXKe U3MEHeHHe YcTaBa AKaJeMHH.

8.2. Buecenme w3MeHeHuMit W JononHeHuW#l B HacTosmee I[lookeHHe OCYIIECTBISIETCA 110
COTJTACOBAHHUIO C IPOPEKTOPOM 1O yuyeGHOI paboTe.

8.3. 3a BHeCeHHE W3MCHEHHMIl B MOUIMHHHK M yYTeHHBIE paboyue OdK3eMIUISIpel HeceT
OTBETCTBEHHOCTH PYKOBOAHUTEINL YUeOHOTO yIIpaB/IeHHUS.



