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1. OGUHIHUE IMTOJIOKEHHU A

1.1. IlpousBoacTBeHHO-DKCIUTyaTalIMOHHBINA oTHen (manee mo Tekery — Otaen)
ABIACTCA CTPYKTYPHBIM MojpasiencHueM MoOCKOBCKOI TOCy/1apCTBCHHOM XY/105KCCTBCHHO-
npomselieHHoi akagemnu umeHu C.I°. Ctporanosa (fanee mo TeKCTy — AKaaeMus).

1.2. Hacroswmee Ilonoxkenue perynupyer gestenbHOCTh Otjienia, OnpeiessieT ero
3ajaud, (QYHKUMH, OpaBa U 00A3aHHOCTH PadOTHUKOB, TMOPSJIOK OpraHu3anui padoThl,
peopranusanuy 1 dukBuaanun Oraena.

1.3. B cBoeli pgestensHocTd  OTAell  pPYKOBOJCTBYETCH  3aKOHO/IATENLCTBOM
Poccuiickoit ®enepanuy, HOPMATUBHBIMHU TPABOBBIMM AKTaMH, YCTABOM M JIOKAILHBIMH
HOPMATUBHBIMHU aKTaMU AKaJeMUH, a Takke HacTosuM [lonoxkenuem.

1.4. Koopaunaumio gesrensHoctd OT/iena OCYIIECTBIACT HAYATLHHUK YIIPABICHUS
KHMHK n AXP (nanee mo TEKCTY - KOOPIMHUPYIOUUI PYKOBOIUTEJIE).

1.5. Crpykrypy, YUCIEHHOCTh M IUTATHOE paclUCaHUE, U3MEHEHHUS B CTPYKTYPY U
wrarHoe pacnucanne OTaena  yTBEpIK/JIaeT pekTop AKaJIeMUH T0  TPeCTaBICHUIO
KOOPAHHUPYIOLIEIO PYKOBOIUTEJIS.

1.6. Tpynossie o0sa3annoctu pabotaukor OT1/1e/1a, YCJIOBHS HX TPY/1a ONPeIe/sioTCs
TPYAOBBIMH JIOTOBOPAMH, 3aK/IIOUAEMBIMH € KaxkK1bIM padOTHUKOM, [ IpaBuaMu BHY TPEHHETO
pacrops/ika AKaJleMUU U HHBIMH JIOKQJILHBIMM HOPMATHUBHBIMH aKTaMH AKaJIeMHH, a TAKKe
JOJKHOCTHBEIMU HHCTPYKIUAME padoTHHKOB OtT/ena.

J10/KHOCTHBIE MHCTPYKUIHH paboTHHKOB OTjena yTBEpIKIaeT KOOPAMHHUPYIOUIMI
PYKOBOJMTEIB 110 IIPEACTABICHUIO Hauya/lbHUKa Or/ea.

1.7. K nokymenram Ortzaena UMEIOT IpaBO JIOCTYIA, MOMHUMO €ro padOTHHKOB,
PEKTOpP, KOOPIAMHUPYIOUIUI PYyKOBOAUTEINDb, JIMLA, YIIOJIHOMOYEHHBIE UMH JUISl 1IPOBEPKHU
aesrenbHocTH OTaena, a TakKe HMHBIE JIMLIA@ B COOTBETCTBHM € 3aKOHOIATEILCTBOM
Poccuiickoii Geaepanum.

1.8. Otraen MOKeT OBITh JIMKBUAMPOBAH WM PEOPraHU30BaH Ha OCHOBAHUH IIpUKa3a
peKTOpa AKaJeMuH.

1.9. Hacrosimee I[lomoxkeHnue, BHOCHMBIE B HEr0 HM3MEHEHHS YTBEPIHIAIOTCS
[PUKa30M AKaJIEMHU.

2. OCHOBHBIE 3AJJAYH

OcHoBHEIMH 3a1auamu OT/ena SIBISIIoTCS




2.1, OpranmnzanoHHO-TeXHHYECKOEe obecnieyenue AIMHHHCTPATHBHO-
pacropsANTEIbHON AeATENLHOCTH PYKOBOACTBA AKaIEMHUH.

2.2, AIIMHHUCTPATHBHOE M XO3siiCTBeHHOe ofecreuenue yueGHOro mporecca
AkaneMuHu.

2.3. Conepxanue B HaJUIeKalleM COCTOSHMM 3[aHHMI U IOMEIleHHii AKajeMHH,
[IPUJICTAIOICH TEPPUTOPUM, B COOTBETCTBUU € HPABHJIAMH M HOPMAMH IIPOMBIILICHHOI,
CaHUTApPHOM U 110KapHOi 0E€3011aCHOCTH.

2.4, IlnanupoBaHue M opranusalis peMOHTa HOMCIICHNI AKajeMuu, KOHTPOJb 32
Ka4eCTBOM €ro MpoBe/ICHHUA, IPABUIBHOTO COCTABJICHUS CMET, IIPUEMKA PEMOHTHBIX paboT.

2.5. Pemienue uHEBIX 3a/1a4.

3. DYHKLUU
B COOTBCTCTBMH C BO3JIOMKEHHBIMH 3a/[aUaMH OTI[GII BBITOJIHACT CJ'ICI[YIOII],H@ (by]'ll{ll}‘lldl

3.1. Opranmsanus KOHTpOIS B AKageMHH 3a O0CClEYCHHEM TeIio- U
DJIEKTPOdHEPrueii, BojocHa0KeHHEM, COOTIOICHUEM IIPOTHBOTIOKAPHOIT 6E3011aCHOCTH.

3.2. ObGecrnieuenne 3aKynKH HOKAPHOTO MHBEHTaps M 0GOPYIOBAHMS 3/aHuil W
[OMELICHUH AKaJIEMHH B COOTBETCTBHHU ¢ HOPMATHBAMH.

3.3. Usyuenue norpeGHOCTEIl CTPYKTYPHBIX IOAPA3IeIeHIi AKaIeMUH B TOBapHO-
MaTCPUAIBHBIX IICHHOCTSX, IUIOMAAAX JUIS MX HOPMATUBHOIO pa3sMELICHUS B 3/aHUH,
CO3/IaHNEe HEOOXOAMMBIX YCIOBHIH JIIst pabOTHUKOB AKaIeMUH.

3.4. Tlposenenne yuera W aHAAM3a HCIOIL3OBAHUA CIyKEOHBIX MOMCIICHHIT
AKazemMud, BHECEHWE MPEUIOKCHMIT 10 MX palMOHATLHOMY HCHOIL30BAHHIO 1
[IEpepacpeICICHUIO MEXKTY CTPYKTYPHBIMU IIOJIpa3/ie/IeHHsIMH AKageMun.

3.5. TToay4enue 3aBOK OT CTPYKTYPHBIX I10/ipa3/ieeHnii AkaJeMIn Ha MaTepHalIbHO-
TCXHUYCCKHE UEHHOCTH, ONPEICICHHE TEKYIIEH U NEePCIEKTUBHON TOTPEOHOCTH B HUX.

3.6. OOecnieuenue mnoapasmelieHuii  AxajgeMHu  MeOelnblo, XO3AHCTBEHHBIM
HHBCHTAPEM, CPCIACTBAMM MEXAHM3AIlMU HWHIKEHEPHOTO M YIPABICHYCCKOro Tpy/a,
OCYUICCTBICHNE HAOMIOACHMS 33 WX COXPAHHOCTBIO M TIPOBCICHUE CBOEBPEMEHHOTO
pPEMOHTA.

3.7. Tlomyuenue ¥ XpaHEHHME KaHLEIAPCKUX [PHHAICKHOCTEH, HEOOXOMUMBIX
XO34HCTBCHHbIX MATEPHAIIOB, 0O0ECIIEUEHIE UMH 110/[pasieleHni AKaJIeMUH, BeJCHIE ydeTa
pacxo/I0BaHus, a TAKIKE X CBOEBPEMEHHOE CIIMCAHMUE.

3.8. Opranusanust XO3gHCTBEHHOr0 OOECNEUEHHs COBCIAHHIA, CEMHUHAPOB H
KOH(epeHLHii, TPOBOAUMBIX B AKaJeMUH.

3.9. Opranuzanus M I1poBejleHHe TPOM3BOJACTBEHHOrO KOHTPOIIS 33 COOTIONCHIEM
CAHUTAPHBIX HOPM M TpaBWiI, W BBITOJHEHUE CAHUTAPHO-TIPOTHBOAUAEMHYCCKUX
MEpOIPHUATHIA.

3.10. Opranuszaiust 1 NpoBEJICHNE MEPOIPUATHI 110 OXpaHe TPy, KOHTPOIIb 38 MX
codunoIeHneM.

3.11. Beaenue u y4er cKIaACKOro Xo34iicTBa AKa eMuH.

3.12. Ocymecrsiaenne B npeienax cBOeil KOMICTCHIIMH MHBIX GyHkImii B
COOTBETCTBHH ¢ Ha3HAYCHUEM U 3a71a9aMu AKaJeMHH.

4. IPABA U OBSI3AHHOCTH PAGOTHUKOB OTJIEJIA
4.1.  PaGornuku Ot/ena UMEIOT MpaBo:
4.1.1.  BHOCHTB NPEUIOKEHHS HavaIbHUKY OT/IeNa [0 YIYYIICHHIO AKaeMUM;




4.1.2.  3anpalmBath B yCTAHOBICHHOM MOPSAKE OT CTPYKTYPHBIX TOpa3/ieIeHHil
Axaziemun uHGOpPMAIMIO (MATEPHAIIBI) 110 BOIPOCAM, BXO/SIIMM B KOMIIETCHIIHIO Otaena;

4.1.3. 1oJib30BaTBCS KOMIIBIOTEPHON, MHOKHTEIBHOW M MHOIL OpPITEXHUKOM,
CPeACTBAMH  CBA3H, a TAKKC MHBIMM MaTEPHAJILHBIMM PECypCcaMi, HMEIOIMIMMUCS B
AKaJileMuH, HeOOXOAUMBIMH 1S 00ecrieyenus aeatenpocti Omiena;

4.1.4. yyacTBOBATH B MEPOIPHUSITUIX 110 BOTIPOCAM JesTenpHocT Oriena ¢ HeInio
TOBBIILICHUA KBATHU(PHUKAIIUH.

4.2.  Pabotnuku Otaena 0093aHbI:

4.2.1. BBINOJHATBL PCHICHHSA YYEHOTO COBETA AKAICMHM, NpUKa3bl AKajeMuu,
Nopy4eHus pekropa AKaJeMHH, KOOPAMHUPYIOLICIO PYyKOBOAUTENs, HayaibHuka OTiena B
YCTaHOBJICHHBIC CPOKH;

4.2.2. KayeCTBEHHO ¥ B TOJHOM O0BEME BBIIOJIHATL BO3IOKCHHBIE HA HUX
JOJLDKHOCTHBIC 00S13aHHOCTH;

4.2.3. coOmopaTh npaBuia  OKCIUIyaTaldd  O0OPYAOBAHHA M TEXHHKH
Ge30macHOCTH MpH paboTe HAa HEM;

4.2.4. OCyWeCTBIATh y4er M XpaHeHHe [OKYMEHTOB, OTHOCSIUMXCS K
JqearensHoctd Oraena;

4.2.5.  coxpaHATh KOHQHAEHUHAIBHOCTL CBEICHHMI, COAEpKAINXCA B JOKYMEHTaX
Otnena;

4.2.6. COBEpUICHCTBOBATH M PA3BHBATH JIEATEILHOCTL OT/IEA.

5. PYKOBOJ/JICTBO U CTPYKTYPA IIPOU3BOJACTBEHHO-
IKCINIYATAHMOHHOI'O OT/EJIA

5.1, IIpou3BoACTBEHHO-3IKCINIYaTAIIMOHHEIN OT/e] BO3IIaBIgeT HaualbHuK Orena
(Mavtee 1o Tekery - HagaapbHUK Orj1ena), Ha3HaAYaeMblil Ha JIOJKHOCT peKTOpOM AKaJIEeMUH.

5.2 Hawanpnuk Orriena OCymIECTBISIET TEKYIUICE PYKOBOJICTBO JIEATEILHOCTHIO
Otziena ¥ HENOCPEACTBEHHO MO TYMHAETCS KOOPAMHHUPYIOIEMY PYKOBOIHTEITIO.

5.3.  Hauanenuk Ot/iena BBIIOIHSET CIICAYIOMINE 00SI3aHHOCTH:

5.3.1. pykosoaur gestensHocThio Otjiena, 00ECNEUUBACT OPraHU3ALMIO  €ro
paboThl, BBINOIHEHNE 3a/1a4 ¥ (yHKIMIH, ONpeIeIeHHBIX HACTOs MM [TooKeHIeM, a TaKKe
peIICHUI YUCHOr0 COBETa, IPUKA30B AKAJEMHH U IIOPYUYCHHI PyKOBOACTBA AKajeMUH;

5.3.2. OCymIECTB/ISET KOHTPOIb ACATCIbHOCTH pabGoTHHKOB OT/Iea;

5.3.3. BHocHT TIPETOKEHUs KOOPJIMHUPYIOLIEMY PYKOBOIHUTEITIO o
COBEPUICHCTBOBAHUIO AesTebHOCTH OT/1€i1a, NOBBIIEHUIO 3 (EKTUBHOCTH €ro paboThl;

5.3.4. paspalarelBaeT IPOEKThl JOKYMEHTOB, CBA3aHHBIX C OpraHH3aLUei
nesrensHocTH OTena;

5.3.5. opranHusyeT NoBhIIIeHHe KBanupUKaluu paboTHUKOB OTIena COBMECTHO C
nojpas/ie/ieHusIMU AKaZIeMHIH, 0TBEYaIOIMMHU 32 YKa3aHHOE HaIlpaBlICHUE,

5.3.6. obecneunBaer co3jganne Ha paboYUX MeCTaX ONTHMAIBHBIX YCIOBHIl JUIS
BBICOKOTIPOU3BOJIUTENILHOIO, KAUCCTBEHHOI'O TPY J14;

5.3.7. xontponupyer cobmojaenne paGorHukamMu OTAelda  3aKOHOATENLCTBA
Poccuiickoit ®enepanuu, ycTaBa i JTOKAIBHBIX HOPMATHBHBIX aKTOB AKAJICMUH, B TOM YHC/IE
IIpasun  BHyTpeHHero pacropsiaka AKaJeMHH, TPaBUI OXpaHbl TPyJa U TEXHHKH
0e30I1aCHOCTH, TTOJKAPHOI 0€30MaCHOCTH;

5.3.8. paspabarpiBaer 1npoekTsl [lonokenus o6 Otgelie U JOJKHOCTHBIX
UHCTPYKIUI paboTHUKOB OT/ea;

5.4.  Havansnuk Otzena umeer npaso:
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5.4.1. tpebGoBath 0T padorHuKoB OT/eNna BBITOTHEHHS B IOJHOM 00beMe M Ha
BBICOKOM  KaYCCTBEHHOM  ypoBHE  O0f3aHHOCTEH, OmpeeNeHHbIX  JOLKHOCTHBIMHE
UHCTPYKUUSAMU;

5.4.2. Tpebosath  cobmonenns  pabGornukamu  OTiena  3aKOHOIATENLCTRA
Poccuiickoit ®enepaunu, ycrapa Axagemun, [Ipasun BHyTpeHnero pacropsaka Akajgemu,
[paBuI OXpaHBl TpyJda ¥ TEXHUKH 0E30MacHOCTH, MOKapHOM 0E30MacHOCTH, BBIIIOJIHCHUS
PCIICHII YYEHOr0 COBETA, NPUKA30B, H HHBIX JIOKAILHEIX HOPMATHBHLIX aKTOB AKaJICMHUH,
HOpYYEHUIT PYKOBOJCTBA AKaJICMUMU;

5.4.3. 3ampamMBaTh y PYKOBOAMTENCH JPYrMX CTPYKTYPHBIX T0pa3/ie/ICHuMii
AKaJleMHH MaTepualibl 1 MHGOPMALIHIO, HCOOXOAMMBIE JUTsl BBITIOJHCHMS 3a1a4 1 (QyHKIIIT,
BO3J10K€HHBIX Ha OT/Ie;

5.4.4. BHOCHTL KOOPJIHHHPYIOIIEMY PYKOBOAUTEIIO NPEIIOKEHHA MO YIYUIICHHIO
NUTaHus B 00CIyKMBaHUA 00Y4alOWKXCsl U pabOTHUKOB AKajleMUH.

5.5.  HavajnpHUK OTZAENa HECET OTBETCTBEHHOCTD 34

5.5.1. nHexkavecTBEHHOE M HEIOJHOE MCIIOJHEHHE 3a7a4 U (GYHKUHMH, BO3TOKEHHBIX
Ha Oraen Hacrosumm [TosokenneM, HEBBIIOTHEHHE B IIOJIHOM 00BEMe H B YCTAHOBICHHBIE
CPOKH MOPYYEHHIT pYKOBOACTBA, NPUKA30B AKaIeMUH;

5.5.2 mecobmoueHue 3aK0OHOJIaTEIbCTBA Poccuiickoii Denepannm,
HEI0CTOBEPHOCTh HH(MOPMALIMH, IIPEICTABISEMON PYKOBOACTBY AKaIeMUH;

5.5.3. yTpaTy AOKyMEHTOB, 00pa3yIolMXCcs B pe3y/bTaTe Aeareiasnoctn Orena, u
pasriaiienue KonpuaeHIHaIpHOI nHbopmannu, KoTopoii pacronaraer Otien;

5.5.4. HENMPUHATHE MEP IO OPraHU3ALMHK U BeJICHUIO JeIOMPOr3BoAcTBa B OTae.




